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Emergency Preparedness Policies and Practices in Public Schools in California
School Questionnaire Codebook
	Variable name
	Variable format
	Questionnaire item
	Variable description

	distnm
	text
	Name of School District
	Name of respondent’s school district

	cds_d
	numeric
	NA
	CDS code for the district

	schlnm
	text
	Name of School Site
	Name of respondent’s school site

	cds_s
	numeric
	NA
	CDS code for the school site

	q1
	1 = Elementary

2 = Middle

3 = High

4 = Other
	Q1
	This item asks the respondent to indicate grade level of their school.

	q1oth
	text
	Q1
	Other grade level specified

	q2
	1 = Assistant principal

2 = Custodian

3 = Nurse

4 = Principal

5 = Secretary

6 = Security manager/officer

7 = Teacher

8 = Other

9 = Skipped
	Q2
	Respondent’s current position at the school

	q2oth
	text
	Q2
	Other staff position specified

	q3
	numeric (years)

88 = Don’t know

99 = Skipped
	Q3
	Number of years respondent has been working at the current school

	q4
	numeric (%)

888 = Don’t know

999 = Skipped
	Q4
	Percentage of annual work time respondent spends on emergency preparedness and response activities

	q5_1 through q5_26
	1 = Occurred within last 3 years

2 = Occurred over 3 years ago

3 = Never occurred

9 = Skipped
	Q5
	This item asked about the school district’s prior experience with different kinds of potential emergencies or disasters.  For each type of event, the respondent is asked to indicate whether the event occurred in the last three years, occurred over three years ago, or never occurred in or around their school district.  Responses are coded for each type of event (e.g., q5_1 is the response to ‘airplane crash,’q5_10 is the response to ‘earthquakes’).

	q5oth
	text
	Q5
	Other event(s) specified

	q6
	text
	Q6
	Type of event(s) respondent thinks is most likely to occur in or around their school site in the future.  

	q6_1 through q6_5
	1 = airplane crash

2 = angry parents

3 = animals/insects

4 = bioterrorism

5 = bombs (including threats)

6 = Major motor- vehicle accidents

7 = chemical/hazmat release

8 = civil disorder

9 = criminal activity in neighborhood

10 = earthquake

11 = epidemic

12 = extreme cold

13 = extreme heat

14 = fire at school

15 = fire in neighborhood

16 = flood

17 = gang activity

18 = high winds or storms

19 = icy conditions

20 = power failure

21 = school shooting

22 = stranger(s) on campus

23 = terrorist activity/threat

24 = violence involving student/staff

25 = weapons on campus

26 = other

99 = Skipped
	Q6
	Code corresponding to the event(s) the respondent lists in response to Q6 (up to five events).  Each event is assigned an individual code (e.g., q6_1 is the code for the first event the respondent listed.)

	q7
	text
	Q7
	Type of event(s) respondent feels their school is not at all prepared or least prepared to handle.

	q7_1 through q7_5
	Same codes as those used for q6_1 through q6_5 above.
	Q7
	Code corresponding to the event(s) the respondent lists in response to Q7 (up to five events).  Each event is assigned an individual code (e.g., q7_1 is the first event the respondent listed, if applicable.)

	q8_1 through q8_9
	1 = Selected

2 = Not selected

9 = Skipped
	Q8
	This item asked about the extent of emergency/disaster impacts that the school has experienced in the last three years.  The respondent was asked to select all that applied from a list of possible disaster impacts.  The response to each type of disaster impact is assigned a code (e.g., q8_1 is the response to ‘school lockdown,’ q8_5 is the response to ‘death of staff/students’).

	q8oth
	text
	Q8
	Other type of disaster impact specified.

	q9
	text
	Q9
	The event occurring at any time in the past that had the most significant impact on their school.

	q9_1
	Same codes as those used for q6 and q7 series.
	Q9
	Code for the event listed by the respondent in response to Q9.

	q10a through q10d
	Scale score ranging from 1 (Not at all prepared) to 5 (Very well prepared)

8 = Don’t know

9 = Skipped
	Q10
	This item asked the respondent to rate their school’s preparedness in each of four areas of preparedness: planning, drills/exercises, training, and equipment and supplies.  A scale score is given for each area of preparedness (e.g., q10a is the scale score for ‘emergency/disaster plan,’ q10d is the scale score for ‘emergency equipment/supplies’).

	q11
	Scale score ranging from 1 (Not at all prepared) to 10 (Extremely well prepared)

88 = Don’t know

99 = Skipped
	Q11
	This item asked the respondent to rate their school’s overall preparedness for emergencies and disasters.

	q12
	Scale score ranging from 1 (Not at all prepared) to 10 (Extremely well prepared)

88 = Don’t know

99 = Skipped
	Q12
	This item asked the respondent to rate their school’s preparedness to shelter students for at least 24 continuous hours in an emergency.

	q13
	1 = Yes

2 = No

9 = Skipped
	Q13
	This item asked whether the respondent owns a personal copy of the school’s emergency plan.

	q14
	1 = Site-specific plan

2 = General plan

3 = Don’t know

9 = Skipped
	Q14
	This item asked whether the school emergency plan is specific to the school site or a general plan.

	q15
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q15
	This item asked whether the school’s current emergency plan is designed according to the Standardized Emergency Management System.

	q16
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q16
	This item asked whether the school emergency plan was reviewed during the previous school year.

	q17_1 through q17_5
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q17
	This item asked whether certain emergency procedures are addressed in the school’s current emergency plan.  The response to each type of procedure is assigned a code (e.g., q17_1 is the response to ‘earthquake procedures,’ q17_3 is the response to ‘lockdown procedures’).

	q17oth
	text
	Q17
	Other type of emergency procedure specified.

	q18_1 through q18_9
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q18
	This item asked whether certain items are included in the school’s current emergency plan.  The response to each item is assigned a code (e.g., q18_1 is the response to ‘organizational chart of staff emergency response roles,’ q18_5 is the response to ‘location of designated command posts’).

	q18oth
	text
	Q18
	Other plan item specified.

	q19
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q19
	This item asked whether the district office has a copy of the school’s current emergency plan.

	q20
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q20
	This item asked whether the school is a designated Red Cross shelter.

	q21
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q21
	This item asked whether the school provides information/instructions to students on how to prepare for and respond to disasters at home.

	q22_1 through q22_10
	1 = Selected

2 = Not selected

9 = Skipped
	Q22
	This item asked the extent of stakeholder involvement in the development of the school’s emergency preparedness policies, plans, and activities.  The respondent was asked to select all the applied from a list of stakeholders.  The response to each item in the list is assigned a code (e.g., q22_1 is the response to ‘school administrators,’ q22_5 is the response to ‘students’).

	q22oth
	text
	Q22
	Other stakeholder specified.

	q23_1 through q23_7
	1 = Selected

2 = Not selected

9 = Skipped
	Q23
	This item asked about the ways in which parents are involved in emergency preparedness and training at the school.  The respondent was asked to select all that applied from a list of possible ways in which parents could be involved.  The response to each item in the list is assigned a code (e.g., q23_1 is the response to ‘They are on an advisory committee for disaster planning,’ q23_5 is the response to ‘They participate in emergency drills and trainings’).

	q23oth
	text
	Q23
	Other form of involvement specified.

	q24_1 through q24_9
	1 = Selected

2 = Not selected

9 = Skipped
	Q24
	This item asked about the sources of funding for the school’s emergency preparedness activities.  The respondent was asked to select all that applied from a list of possible funding sources.  The response to each funding source is assigned a code (e.g., q24_1 is the response to ‘part of annual district budget,’ q24_5 is the response to ‘federal grant’).

	q24oth
	text
	Q24
	Other source of funding specified.

	q25_1 through q25_16
	1 = Selected

2 = Not selected

9 = Skipped
	Q25
	This item asked the respondent to indicate their emergency response role.  The respondent was asked to select all that applied from a list of possible emergency response roles.  The response to each item in the list is assigned a code (e.g., q25_5 is the response to ‘serve as a liaison to external agencies,’ q25_10 is the response to ‘student assembly and release’).

	q25oth
	text
	Q25
	Other emergency response role specified

	q26
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q26
	This item asked whether the school uses the Incident Command System.

	q27_1 through q27_8
	1 = Selected

2 = Not selected

9 = Skipped
	Q27
	This item asked the kinds of emergency response training the respondent had received during the previous school year.  The respondent was asked to select all that applied from a list of trainings.  The response to each item in the list iss assigned a code (e.g., q27_1 is the response to ‘CPR,’ q27_5 is the response to ‘in-service training on general emergency procedures’).

	q27oth
	text
	Q27
	Other type of training specified

	q28_1 through q28_3
	Scale score ranging from 1 (Not at all adequate) to 5 (Very adequate)

8 = Don’t know

9 = Skipped
	Q28
	This item asked the respondent to rate the adequacy of emergency response training for different groups of employees in the school.  Each group of employees is assigned a scale score (e.g., q28_1 is the scale score for ‘administrative staff,’ q28_3 is the scale score for ‘classified staff’).

	q29
	text
	Q29
	This item asked the respondent to indicate the kinds of training they think are helpful or necessary.

	q30
	numeric

88 = Don’t know

99 = Skipped
	Q30
	Number of earthquake drills conducted during previous school year.

	q31
	numeric

88 = Don’t know

99 = Skipped
	Q31
	Number of fire drills conducted during previous school year.

	q32
	numeric

88 = Don’t know

99 = Skipped
	Q32
	Number of lockdown drills conducted during previous school year.

	q33
	numeric

88 = Don’t know

99 = Skipped
	Q33
	Number of district-wide drills conducted during previous school year.

	q34
	text
	Q34
	Other types of drills conducted at the school.

	q35
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q35
	This item asked whether the Standardized Emergency Management System is incorporated into the drills and exercises.

	q36_1 through q36_4
	1 = Selected

2 = Not selected

9 = Skipped
	Q36
	This item asked about when the drills are conducted.  The respondent was asked to select all that applied form a list of time periods.  The response to each item in the list is assigned a code (e.g., q36_1 is the response to ‘during class hour,’ q36_2 is the response to ‘during recess’).

	q37
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q37
	This item asked whether the school’s drill activities are reported to the district office.

	q38_1 through q38_10
	1 = Selected

2 = Not selected

9 = Skipped
	Q38
	This item asked about the members of a school committee/team for disaster planning and emergency preparedness, if applicable.  The respondent was asked to select all that applied from a list of possible members.  The response to each item in the lists is assigned a code (e.g., q38_1 is the response to ‘school administrators,’ q38_5 is the response to ‘school nurse’).

	q38oth
	text
	Q38
	Other committee/team member specified.

	q38a
	Scale score ranging from 1 (Not at all involved) to 10 (Extremely involved)

88 = Don’t know

99 = Skipped
	Q38 A
	This item asked the respondent to rate the level of involvement of the aforementioned committee in the development of the school’s emergency preparedness policies, plans, and activities.  This question was skipped if the respondent had selected ‘9’ in response to Q38.

	q39
	1 = Yes

2 = No

9 = Skipped
	Q39
	This item asked whether the school has a designated crisis response team.

	q40
	1 = Yes, full-time

2 = Yes, part-time

3 = No

4 = Don’t know

9 = Skipped
	Q40
	This item asked whether the school has an emergency preparedness coordinator, and if so, whether it is a full- or part-time position

	q41_1 through q41_6
	Scale score ranging from 1 (Not at all committed) to 5 (Very committed)

8 = Don’t know

9 = Skipped
	Q41
	This item asked the respondent to rate the level of commitment shown by various members of the school community to improving the school’s emergency preparedness.  Each member of the school community is given a separate scale score (e.g., q41_1 is the scale score for ‘principal,’ q41_5 is the scale score for ‘county office of education’).

	q42_1 through q42_13
	1 = Selected

2 = Not selected

9 = Skipped
	Q42
	This item asked about the kinds of local agencies and organizations that the school coordinates with on emergency preparedness and response issues.  The respondent was asked to select all that applied from a list of local agencies/organizations.  The response to each item in the list is assigned a code (e.g., q42_1 is the response to ‘city offices/managers,’ q42_5 is the response to ‘fire department’).

	q42oth
	text
	Q42
	Other type of local agency/organization specified.

	q43_1 through q43_13
	1 = Selected

2 = Not selected

9 = Skipped
	Q43
	This item asked about the types of communication methods used during emergencies/disasters at the school.  The respondent was asked to select all that applied from a list of communication devices.  The response to each item in the list is assigned a code (e.g., q43_5 is the response to ‘designated student runners,’ q43_10 is the response to ‘school broadcast system’).

	q43oth
	text
	Q43
	Other communication device specified

	q44a
	text
	Q44 A
	Type of communication devices used most often in emergencies.

	q44a1 through q44a3
	2 = bells/alarms

3 = cell phones

4 = computers

5 = designated student runners

6 = district cable TV

7 = intercoms

8 = pagers

9 = satellite phones

10 = school broadcast system

11 = telephones (land line)

12 = two-way radio

13 = other

88 = Don’t know

99 = Skipped
	Q4 A
	Code for the items listed in response to Q44 A (up to three items).

	q44b
	text
	Q44 B
	Type of communication device that is most reliable during emergencies.

	q44b1 through q44b3
	Same codes as those used for q44a1-q44a3
	Q44 B
	Code for the items listed in response to Q44 B (up to three items).

	q44c
	text
	Q44 C
	Type of communication that is least reliable during emergencies.

	q44c1 through q44c3
	Same codes as those used for q44a1-q44a3
	Q44 C
	Code for the items listed in response to Q44 C (up to three items).

	q45_1 through q45_10
	1 = Selected

2 = Not selected

9 = Skipped
	Q45
	This item asked about the kinds of emergency equipments and supplies available at the school.  The respondent was asked to select all that applied from a list of equipment and supplies.  The response to each item in the list is assigned a code (e.g., q45_1 is the response to ‘emergency alert system,’ q45_5 is the response to ‘food’).

	q45oth
	text
	Q45
	Other equipment or supply specified.

	q46
	1 = Yes

2 = No

3 = Don’t know

9 = Skipped
	Q46
	This item asked whether the school’s emergency equipment and supplies were inspected/maintenanced during the past school year.

	q47
	text
	Q47
	This item asked the respondent to indicate what emergency equipment or supplies need to be acquired or newly replaced.

	q48
	text
	Q48
	This item asked the respondent to record anything else that they would like to tell the researchers about emergency preparedness at their school or in general.

	Q49

Telephone Interview Recruitment
	text
	Q49
	This item asked whether the respondent would be interested in participating in a follow-up telephone interview, and if so, asked them to provide their contact information. If this section was completed, it was detached from the rest of the questionnaire and the data were entered into a separate database for the protection of personally identifiable information.
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